How to join a Zoom Meeting

General tips

Subject Meeting Title - Topic

Location
Starttime  Thu 2020-06-18 m| [1zas P —
End time Thu 2020-06-18 | [16:30 -

Join Zoom Meeting
https://zoom.us/j/12345678900?pwd=NGTveUU123xxxxx

Meeting ID: 123 4567 8900
Password: ******
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If nothing prompts from browser, download & run Zoom.

If you cannot download or run the application, join from your browser.

What do you want to do with Zaom_d12ec2a788971412.exe (77.3
KB)? Run
From: launcher.zoom.us

) Remote Disc

Click zoomusLauncher.zip. 1a Sales  Support  Feedback  Blog
Then double click zoomusLauncher to join the meeting. (SRRl es At A

Full screen (f)

For best performance, always disconnect
from VPN.

Additional resources can be found at:

When receiving a zoom meeting
invitation, you will see the join link in the
meeting invitation.

Due to the large number of participants,
joining by telephone will not be possible.

Click the link, and you’ll be prompted to
download and run zoom.

Note: if you want to test the download a
few days before the meeting, you can click
here:

https://zoom.us/test

A zoom.us launcher dot zip file will
download.

Click on the file, and you can install the
launcher.

Note: depending on your computer, this
may look different — you may need to save
the file first and then run it, or simply click
Run.



If the host (facilitator) hasn’t started the
meeting, you’ll see a message that says:

™) Please wait for the host to start this meeting. “please wait for the host to start this
meeting”.

This is a recurring meeting

Meeting Title - Topic

| Test Computer Audio |

Meeting Topic Meeting Title - Topic Once the host starts the meeting, the
Host: Name of the Host zoom meeting window will appear, where
Invite Link: Httos://zoom/us/j/12345678900

you can join your audio.

Copy URL

Participant ID: 123456

Click on “Join Audio”.

Jain Audio Share Sereen Invite Others

Computer Audio Connected

QChoose ONE of the audio conference options x

Choose “Join with Computer Audio”

Phone Call Computer Audio

*Computer audio is required for the

interpretation service.

) Choose ONE of the audio conference options X YOU can teSt yOUI’ Spea ker and m|Croph0ne
Phone Gall Computer Audio - Gonnected by clicking on “Test Speaker and
Microphone” and following the prompts.

Leave Computer Audio

Test Speaker and Microphone

Automatically join audio by computer when joining a meeting

c Zoom Meeting - a X

You're in the meeting.
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Unmute Start Video Participants
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Unmute Start Video Participants

Once in the meeting, you will be able to
click “interpretation” in the meeting
options and select a language channel.

Participants in a language channel will
hear the interpreted audio and also the
original audio at a lower volume.

Your video thumbnail should display your
first name, your last name and your
organisation.

If not, right click on your name at the
bottom left of your thumbnail, and select
“Rename” to make corrections.

At the bottom of your zoom screen, there
will be a menu.

Click on the microphone button to
unmute or mute.

To turn on or off your video (web cam),
click on the video button as shown on the
left.

In order to send a chat, click on the “Chat”
to open the chat box where you can type
and send a message.

In order to view the participants in the
meeting, click on “Participants”. This will
open a window listing all the participants.



O Zoom Mesting R » At the top right of your zoom screen, a

button enables you to toggle between

222 Gallery View

Gallery View and Speaker View.
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W Speaker View




